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 Types of Ceremonies

 When To Hold Signing Ceremonies?

 Who Do You Include?

 Verifying Commitments

 Ceremony
 Planning the Ceremony
 Conducting the Ceremony
 Post Ceremony Promotion

 Recognizing Past & Present Signees at Your School

Purpose: 
To provide information and ideas to help 
you craft a college signing ceremony to 

meet the needs of your students and 
community. 



 Individualized Ceremonies
 Individual recognitions when students make college commitments

 Positives:
 Personalized for each athlete

 Negatives:
 Repetitive and time consuming
 Costly
 Harder to obtain consistent media coverage
 Less “spectators” in attendance
 Difficult to offer during the school day because of reoccurring disruptions to the school day



 Group Ceremonies
 Multiple student recognitions make college commitments at one time

 Positives:
 More athletes signing at once increases attendance
 Maximizes the efforts of AD and Support Staff while increasing consistency of the event.
 Higher likelihood of media coverage when multiple athletes are involved
 Cost effective

 Negatives:
 Still can be personalized for each athlete but they’re “sharing the spotlight”



 Sporadically Based on When Students Make Commitments

 During Designated Signing Periods

 Pre Designated Dates During the School Year
 Manage the “impromptu signing” requests
 Everyone will have a reason as to why they MUST deviate

 Thoughts to Consider:
 NCAA Division I and II Institutions utilize NLI Program (specific signing periods)
 NCAA Division III – Non Athletic Scholarships (no NLI)
 NAIA does not require a formal commitment prior to participation

 Institutions can make their own process for obtaining commitments



Sport (s) Initial Signing Date Final Signing Date

Basketball (Early Period) November 8, 2017 November 15, 2017

Basketball (Regular Period) April 11, 2018 Division I: May 16, 2018
Division II: August 1, 2018

Football (Early Period for 
Division I)

December 20, 2017 December 22, 2017

Football (Midyear JC Transfer) December 20, 2017 January 15, 2018

Football (Regular Period) February 7, 2018 April 1, 2018

Soccer and Men's Water Polo February 7, 2018 August 1, 2018

All Other Sports (Early Period) November 8, 2017 November 15, 2017

All Other Sports (Regular 
Period)

April 11, 2018 August 1, 2018



 Fundamental Question for All College Signing Ceremonies is Who Do You Include?
 Only students receiving athletic based scholarships (partial or full)?
 Only students receiving guaranteed roster spots (Division I, II, III & NAIA)
 Walk-on’s 

 Many School Administrators Prefer “Inclusive” Approach. 

 If You Plan to Limit Who You Include:
 Be sure to have communication with your Administration
 Be consistent and have a documented criteria (include in published Athletic Handbook)
 Be prepared to respond and justify to parents whose kids were excluded  



 Ensure Commitments are Legitimate
 AD or Head Coach must verify commitment and offering from the recruiting school
 Confirm athlete’s parents have verified recruitment and offer / acceptance
 Utilize a verification form

 Require confirmation from College or University coach or representative

 Avoid Embarrassment of Falsified Commitments



 Require Confirmation from College or 
University Coach or Representative
 Example:  NCAA - NLI 

(National Letter of Intent)



 Require Confirmation from College or 
University Coach or Representative
 Example:  Division II (non-NLI)



 Require Confirmation from College or 
University Coach or Representative
 Example:  Division III 



 Require Confirmation from College or 
University Coach or Representative
 Example:  NJCAA 



 Require Confirmation from College or 
University Coach or Representative
 Example:  Military Academy             

aka “Chipped”



 Require Confirmation from College or 
University Coach or Representative
 Example:  NAIA



 Require Confirmation from College or 
University Coach or Representative
 Example:  Non-Traditional



 Decide What Type of Ceremony Best Meets the Needs and Expectations of Your 
School and Community:
 Individual signing
 Group signing

 Decide Who Will Be Invited to the Ceremony:
 Family only
 Friends
 Teammates
 Student body
 School staff and personnel
 Community members



 When and Where Will the Ceremony Take Place
 How much time do you have

 Before school, during school, after school, during a school event
 Gymnasium, cafeteria, library, athletic team room, high traffic location in school building

 Who Will be Attending the Ceremony
May Dictate When it is Held

 Notifying Signees, Families, Other Guests
 Phone calls
 Email
 Notification through Coach / SID 
 Personal letter
 Social Media (public notification)
 Print Media (public notification)



OTHER CONSIDERATIONS:

 Will Food Be Served
 Morning = pastries, bagels, muffins, juice
 Afternoon = cake and refreshments

 Providing a Printed Program
 1 sheet handout
 Booklet
 Signing order considerations (largest group last)

 Staging the Signing Area:
 Media Backdrop
 Table coverings, hats, shirts, name plates
 Pens for signing
 Photographer



OTHER CONSIDERATIONS:

 Collecting and Organizing Information
 Who collects all the information/research on 

your athletes for the ceremony:
 Coaches,
 Athletic Department-AD
 Student-Athletes
 Others



OTHER CONSIDERATIONS:

 Media Outlets and Social Media
 Inviting local media

 Provide Press Release
 Providing pictures, list of commitments and 

quotes following the ceremony 
 In-house media publicity on school website 

and social media platforms
 Twitter, Facebook, Instagram, etc.



 Confirm, Confirm, Confirm!
 Signees, coaches, speakers, distinguished guests and photographer
 Finalize program 
 Confirm signing area details (tables, chairs, backdrops and table coverings)
 Coordinate food pick-up and set-up
 Finalize recognition order
 Send reminder with specific event information to school personnel and media:

 Athletes signing
 Ceremony start time
 Location of ceremony and how to access facility and parking

 Prepare personal remarks and Public Address announcements
 Don’t forget to thank VIP’s in attendance: Media, BOE Members, School Admin, Coaches



 Be Organized and Prepared! 
 This is a once-in-a-lifetime event for the students signing

 Thank VIP’s and Special Guests
 School Administration
 Media
 College Coaches

 Stick to the Presentation Order

 Recognize the Parents as Well…..It’s Their Day too!

 Remember…. Don’t Forget the Pen(s) for Each Athlete to Sign!!!



 Include List on Athletic Website

 Recognition Boards
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 Student Portraits
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